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Reports Required: I. Contract Field Engi neer Requirenents,
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Control Synmbol EXEMPT), par. 2017 and
fig. 2-7
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Control Synbol MC-12304-02), par. 2018
and fig. 2-8

1. Purpose. To promrulgate policies and procedures per the

references for the managenent of CETS which are procured and
adm ni stered by the Conmander, Marine Corps Systens Comand

( COMWARCORSYSCOM for use by the Marine Corps.

2. Cancellation. MCO P12306. 1C

3. Background

a. CETS are those services perforned by comrercial comnpanies
whi ch provide advice, instruction, and training to Marine Corps
personnel in the installation, operation, and nai ntenance of
Marine Corps tactical weapon systens and equi pnent.

b. The Departnment of Defense (DoD) has established policies
for the nmanagi ng, and reporting of CETS. The Secretary of the
Navy via the Commandant of the Marine Corps (CMC), has designated
t he COMMARCORSYSCOM or the COVMMARCORSYSCOM s desi gnat ed
representative, as the single official within the Marine Corps
for coordinating and maintai ni ng cogni zance over CETS. The
desi gnated representati ve, MARCORSYSCOM Deputy for Financia
Management (DFM O), serves as the principal point of contact,
within the Marine Corps, for all matters pertaining to the CETS
program

4. Responsibilities. MARCORSYSCOM DFM O

a. Solicits from MARCORSYSCOM Program Managers (PM and
Mari ne Corps field activities CETS requirenents.
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b. Prepares and naintains all records, |edgers, and reports
concerni ng the CETS program

5. Action. Al comrands having adnministrative jurisdiction
over CETS personnel shall conply with the provisions of this
Manual .

6. Summary of Changes. This Manual has been conpletely revised
and should be reviewed in its entirety.

7. Reconmendations. Recommendati ons concerning the contents of
the CETS Manual are invited; and should be submtted, via the
appropriate chain of command, to the COVMARCORSYSCOM (DFM O).

8. Reserve Applicability. This Manual is applicable to the
Mari ne Corps Reserve.

9. Certification. Reviewed and approved this date.

DI STRI BUTI ON: PCN 10211998800

J. A. BRABHAM
By direction

Copy to: 7000110 (55)
7000093, 144/8145005 (2)
7000099/ 8145001 (1)
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(I'ndicate location(s) of copy(ies) of this
Manual .)
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CETS MANUAL

CHAPTER 1

I NTRODUCT! ON

1000. | NFORVATI ON

1. The provisions of this Manual apply to all echel ons

t hroughout the Marine Corps (hereafter referred to as using
activities), and are pronulgated for information, guidance, and
conpliance in the adnministration of Contractor Engineering and
Techni cal Services Personnel Mnual (CETS) personnel serving
under contract with the Marine Corps.

2. This Manual is considered sufficient in detail to preclude
the necessity of commands having to publish suppl enental manual s.
However, supplenental instructions concerning operations may be
publ i shed, provided the instructions are in strict accord with
these procedures. Situations which are not covered by this
Manual , or which cannot be resolved at the using activity should
be referred to the Marine Corps Systenms Conmand ( MARCORSYSCOWV)
Deputy for Financial Managenent (DFM O .

1001. BACKGROUND. In nany instances, the introduction of new or
nodi fi ed, conpl ex weapon systens and equi pnent into the Marine
Corps inventory requires transnmittal of technical know edge and
support from a manufacturer or contractor to the Marine Corps.
This support is for a period of time until Marine Corps personne
beconme capabl e of maintaining and operating the weapon systens
and equi prent. The period of time is dependent on the follow ng
factors:

1. The advancenent in technical design

2. Stability of design.

3. Changes in the operational mssion or concept.

4. The tinme between devel opnent and post-delivery phases of

weapon systens and equi prent.

1002. G.OSSARY OF TERMS. The followi ng definitions are designed
to define the terns as they are used within the context of this
Manual :

1. Continental United States (CONUS). The contiguous 48 States
and the District of Col unbia.

2. Contracting Oficers. Mlitary or DOD civilian personne
desi gnated by t he COMMARCORSYSCOM or other heads of procuring
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activities, as applicable; and having authority to enter into
contracts for supplies and services on behalf of the U S.
Gover nment .

3. Contractor. A firmor person having entered into a contrac-
tual agreenent with the U S. Governnent to provide the Government
wi t h equi pnent and/or services.

4. Contractor Engineering and Technical Services. CETS consist
of contractor plant services (CPS), contractor field services
(CFS), and field service representatives (FSR) which are defined
as foll ows:

a. CPS. CPS are CETS provided Marine Corps personnel by a
manuf acturer of mlitary equi pment or conponents. These services
are provided in the plants and facilities of the nmanufacturer by
qual i fied engi neers and technicians enpl oyed by the manufacturer.
The specialized skills, know edge, experience, and technical data
of the manufacturer are contracted by the Marine Corps for
acquiring system and conponent know edge, training aid prograns,
and ot her essential engineering and technical services.

b. CES. CFS are CETS provided at DoD | ocations to Marine
Corps personnel by qualified contractor engineers and techni -
cians. CFS personnel nust possess specialized know edge,
experience, and skills, or have access to infornmation covering
the installation, operation, and naintenance of Marine Corps
weapon systens and equi prent.

c. FESR_ An FSR is a contractor enployee who provides
| iaison or advisory service to the mlitary user of equipnment or
conponent s manufactured by that enployee’s conpany. This service
is an inportant element in establishing and nmai ntaining technica
comruni cati on channel s between the manufacturer and the mlitary
using activity.

5. Donestic Duty. CETS rendered wthin CONUS

6. Engineering and Technical Services (ETS). ETS are services
whi ch provide advice, instruction, and training in the install a-
tion, operation, and mai ntenance of weapon systens and equi pnent
used by Marine Corps activities. These services are provided by
qualified mlitary personnel, DoD civilian personnel, and by
enpl oyees of commercial conpani es.

7. Field Engineer. A field engineer is an enployee of a
contractor who is accepted by the Marine Corps as qualified to
performthe engi neering and technical services required by
contract. The field engineer nmust be a civilian citizen of the
United States. Field engineers may al so be referred to as
contract engineers, contract technicians, or technica
representatives.

1-4



CETS MANUAL

8. Foreign Duty. Foreign duty is CETS rendered in places other
than CONUS. Hawaii and Al aska are consi dered foreign duty.

9. Hazardous Duty. Hazardous duty is CETS rendered in a
decl ared hazardous duty zone, conmbat zone, or an area otherw se
specified in a contract.

10. Man- Day/ Man- Month. The services of one field engineer for
one cal endar day/ nont h.

11. Marine Corps Engineering and Technical Services Specialists.
Marine Corps military or DoD civilian personnel technically
qualified to provide advice, instruction, and training in the
installation, operation, and mai ntenance of Marine Corps weapon
systens and equi prent.

12. Qutside of Conus (OCONUS). Not within the contiguous 48
States or the District of Col unbia.

13. Overtime. Any work performed in excess of 8 hours of the
nor mal wor kday, Monday through Friday; and work perforned on
Sat urdays, Sundays, and | egal holi days.

14. Standard Workweek. The established comerci al wor kweek as
set forth in paragraph 2015.

1003. PALICY

1. Ceneral Infornmtion

a. As soon as practical, the Marine Corps will achieve an
i n-house capability in the installation, operation, and nainte-
nance of new or nodified weapon systens and equi prent.

b. Contracting for CETS will be continuously reviewed and
controlled. CETS will only be provided until such tine that
Mari ne Corps personnel have attained an adequate |evel of
technical expertise in the installation, operation, and nainte-
nance of the weapon system or equi pnent.

c. Wien required, CETS will be provided onsite at defense
installations to Marine Corps personnel operating particul ar
weapon systens and equi prent. Each Marine Corps conponent shal
continue its training prograns to assure that the know edge,
training, and skills of Marine Corps specialist personnel are
properly naintai ned and advanced to neet projected changes in
weapon systens and equi prent.
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2. Funding

a. Research Devel opnent Test, and Eval uation, Navy
(RDT&E. N). CETS required in direct support of research and
devel opment programefforts for systens and other itens, from
i nception through conpletion of initial operational test and
evaluation, will be budgeted under the RDT&E, N appropriation

b. Procurenment Marine Corps (PMC). CETS required to directly
support the introduction of systens, conponents, and other
investnment end itens, including nodification kits, will be
budgeted in the PMC appropriation. The PMC appropriation is used
to fund CETS for a period not-to-exceed 12 nonths after
acceptance of the first production unit of the nodel being
pr oduced.

c. Operation and Mintenance, Marine Cords (O&WMC) and
Oper ation and Mintenance, Marine Cords Reserve (O8MMCR). CETS
required to support followon test and evaluation efforts directed
to the denonstration of operational suitability of systens,
and other itenms being introduced into inventory, will be budgeted
under the O&MMC or O&MMCR appropriation. Additionally, CETS not
neeting criteria for funding under RDT&E, N or PMC appropriations
wi |l be budgeted within the C&MVC or O&MMCR appropriation; e.g.
CETS aut horized after the 12-nonth limtation.

3. Assignnent of Contractor Field Services Personnel

a. CFS personnel shall be utilized as approved by
COMMARCORSYSCOM for acconplishrment of a military mssion; and
when satisfactory conpl etion of engineering and technical services
by Marine Corps mlitary or DOD civilian personnel is not
practi cabl e.

b. CFS personnel shall be utilized only when one of the
follow ng conditions prevails:

(1) The technol ogi cal conplexity of new or nodified
weapon systens and equi pnent is such that in-plant training and
acqui sition of engineering know edge have not been adequate; and
a period of onsite CFS personnel indoctrination and training of
Marine Corps personnel is needed to assure that proficiency in
installation, operation, and mai ntenance is sufficient to neet
oper ati onal readi ness standards. An exanple is critical |ow
density equi prent which, due to small inventories and conplexity,
may necessitate support.

(2) During or subsequent to the introduction of new or
nodi fi ed weapon systens or equi pnent, an urgent requirenent
devel ops for additional reliability evaluation or training which
cannot be supplied by DoD personnel
1-6
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c. Cenerally, the use of CFS personnel by Marine Corps units
islimted to a period not to exceed 12 nonths after the fielding
of a particul ar weapon system or piece of equipnent. Exceptions
may be granted to this 12-nmonth limtation. Requests for
exception will be submitted, via the appropriate chain of
command, to the COVMARCORSYSCOM (DFM O) for approval.

d. CFS will be procured either through a separate service
contract, as a separate task on a task order type contract, or as
an identified line itemwithin an end item procurenent.

Contracts will specify the work to be perforned.

4. Limtations on Assignnent of Contractor Field Services
Personnel. CFS personnel providing engi neering and technica
services shall not be

a. Placed in positions where they are under the supervision
direction, or evaluation of DoD personnel

b. Placed in a policynmaking position

c. Placed in a position of command, supervision, admnistra-
tion, or control over DoD personnel, or personnel of other
contractors.

d. Used for avoiding manpower ceilings or other personne
rules and regul ations of the Marine Corps or the Ofice of
Per sonnel Managenent .

In the event unusual requirenents involving essential m ssion
acconpl i shnment necessitate exceptions to one or nore of the
foregoing limtations, requests for exceptions on an individua
case basis shall be nade to the COMMARCORSYSCOM (DFM O, via the
appropriate chain of comand

5. Mnitoring of Contractor Field Services Personnel

Commandi ng officers are agents of the Marine Corps and will

ensure that CFS personnel are not supervised by DoD personnel
Supervi sion of contractor personnel is illegal, whereas nonitor-
ing is proper. The enpl oyee works for the contractor; therefore,
the enpl oyee receives instructions fromthe contractor. Government
personnel can only ensure that the provisions of the contract are
being fulfilled; they cannot tell the CETS enpl oyee how to
acconplish their duties
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CHAPTER 2

I NSTRUCTI ONS

2000. | NFORVATION. This chapter provides procedures for those
Marine Corps activities and individuals who require and nonitor
Contractor Engi neering and Techni cal Services Manual (CETS)
personnel . Comrander, Marine Corps Systens Command

( COMWARCORSYSCOM (DFM O obtains the services of field engineers
by contract, and assigns them under the adninistrative
jurisdiction of using activities.

2001. M SSI ON OF FI ELD ENG NEERS

1. The mission of the field engineers is to inprove the qualita-
tive performance of Marine Corps tactical equipnent within the
limts of existing design, and to assist in raising the technica
skill level of Marine Corps personnel. The specific duties of
field engineers are normally outlined in their basic assignhment
to work orders, and the contract covering their services.

2. In support of this program the field engineer’s approach is
to assist the organi zations to which assigned in obtaining the
opti mum perfornmance fromtheir equipnment by:

a. Suggesting effective preventive nai ntenance prograns and
t echni ques.

b. Recomendi ng corrective naintenance, as required.

c. Indoctrinating personnel of the using activity on new or
nodi fi ed weapon systens and equi pnent .

d. Recomrendi ng i nprovenents in design and construction of
equi prent .

e. Assisting in, or conducting advanced and refresher
instruction prograns for Departnment of Defense (DoD) personnel
Such instruction prograns are intended as suppl enents, rather
than substitutes for formal schooling.

f. Verifying warranty status of defective itens covered
under the warranty technical bulletin.

2002. DETERM NATI ON OF REQUI REMENTS

1. Approximately 13 nonths prior to the beginning of each fisca
year, Marine Corps commands are required to submt, to the
COMVARCORSYSCOM (DFM O, their annual requirenments for Operation
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and Mai nt enance Marine Corps (O&WL) funded CETS. Figure 2-1
(Determ nation of Requirements Format) is an illustration of the
nmessage from MARCORSYSCOM (DFM O) that begins the annual O&VMC
CETS process. Submt the requested information electronically
via EMAIL to USERI D ELMS[ GDCP43: d SNADO3). Report Control Synbo
MC-12304- 01 has been assigned to this reporting requirenent.

2. It is the responsibility of the unit comrander or Program
Manager (PM to request CETS. Annual requirenents are to be
directed to the using activity's (location of field engineer)
maj or command (e.g., Conmandi ng General, Fleet Marine Force,

Paci fic (CG FMFPac); Conmandi ng General, Fleet Marine Force,
Atlantic (CG FMFLant); Deputy Chief of Staff for Manpower and
Reserve Affairs (DC/S M&RA); and Conmmander, Marine Corps Logistic
Bases ( COVMARCORLOGBASES)). PM s requesting O&WMC funded CETS
should simlarly subnit requests via the appropriate ngjor
command.

3. The annual CETS call requests addressees to performthe
fol | owi ng:

a. Consolidate all requests for CETS fromusing activities
or PM and indicate conmand priorities.

b. Include man-nonths of services required.

c. ldentify weapon systens/equi pnment on which assistance is
required.

d. Provide conplete justification, taking into account any
new equi pnent recently obtained or expected to arrive at the
command wi thin the next fiscal year.

e. Estimate any foreign duty requirenents, including field
exerci ses overseas.

f. Provide a statenent that the contenpl ated enpl oynent of
the requested field engineers is within the scope of the DoD
policy stated in paragraph 10083.

g. Submt request to the COMVARCORSYSCOM (DFM Q) prior to
date indicated in the CETS call

4. MARCORSYSCOM PM's will include CETS requirenents to be funded
by the Research, Devel opnent Test and Eval uation, Navy and Pro-
curenent Marine Corps appropriations during the Program Cbjective
Menmor andum and budget devel opnent cycles, and in accordance with
NAVCOVPT Manual volume 7, chapter 5.

5.  COWARCORSYSCOM budgets for the funds necessary to support
the FMF. Since only limted funds are available, a justifiable
request for CETS fromthe FMF does not guarantee that such
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services will be provided. However, every request wll be
consi der ed.

6. For Reserve units, the DCS M&RA may request that
MARCORSYSCOM adm ni ster particular CETS contracts for Reserve
units. The DC/'S M&RA will deternine the CETS requirenents, and
will forward a Request for Contractual procurenent for the CETS
requi renents to COVMARCORSYSCOM (DFM O) for the obtaining and
adm ni stration of CETS contracts for the Reserve force.

7. For logistics' bases, COVMMARCORLOGBASES may request that
MARCORSYSCOM admi ni ster particular CETS contracts for the

| ogi stics bases. COWARCORLOGBASES wi |l deternine CETS require-
ments for the |ogistics bases, and forward a Request for
Contractual procurenment to COMMARCORSYSCOM for the initiation and
adm ni stration of CETS contracts for the |ogistics bases.

2003. ASSI GNMENTS. COVMARCORSYSCOM contracts for field
engi neers and nay assign a field engineer to any |evel of
command.

2004. DOMESTIC DUTY. The contract award for CETS will require
the contractor to nominate, by nane, an engi neer for each using
activity. A resune of the engineer’s training experience, along
with a Defense Industrial Security Cearance Ofice (DI SCO
security clearance, shall be submtted to COMVARCORSYSCOM
(DFM O . If the engineer is acceptable to the Marine Corps on
the basis of the submtted resune, COMVARCORSYSCOM (DFM O, will
prepare a set of "assignnent to work with the U S. Marine Corps"
orders for the engineer. Al affected parties are notified of
the field engineer’s assignnent by appropriate distribution of
the engineer’s orders. (Figure 2-2 shows a typical example of
donesti c assighnment orders.)

2005. FOREI GV HAZARDQUS DUTY. Forei gn and/ or hazardous duty is
consi derably nore expensive to the Marine Corps than donestic
duty and entails nore detail ed processing.

1. Initial Steps. The initial steps in determning require-
ments, selecting the individual, and determ ning the individual’s
security clearance are acconplished in the sane manner as

descri bed in paragraph 2004.

2. Passport. The responsibility for obtaining a passport rests
with the contractor. Wen the field engineer is inforned by the
contractor of foreign duty service, the engineer nmust imediately
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file an application for a passport. It is of paranount inpor-
tance that the engi neer have a passport prior to departure. The
engi neer is rem nded that applications are to be nade to the
Department of State.

3. Visas. The responsibility for obtaining a visa rests with
the contractor. The field engineer nmust file an application for
a visa to the appropriate consulate for the area in which that

i ndividual will be perform ng duties.

4. Area Entry dearance. Follow ng the conpletion of the
foregoing steps and prior to the actual duty assignment,
COMMARCORSYSCOM (DFM O will grant an entry cl earance (per-

m ssion for the field engineer to enter an area under nmilitary
jurisdiction) to the area which the engineer will be assigned
This is normal |y acconplished by a paragraph in the orders or nay
be done by naval nessage to the appropriate conmmand.

5. Preparation of Orders. COVWARCORSYSCOM (DFM O) will prepare
the overseas orders for all field engineers stationed outside of
CONUS and for special overseas exercises. (See figure 2-3.)

6. Delivery of Orders. Oders will be forwarded to the field
engi neer directly, with copies to the engineer’s contractor and
to the mlitary unit having adm nistrative jurisdiction

7. Agreenent. Each set of orders issued by COVWARCORSYSCOM
(DFM O, to the field engineer is acconpanied by two copies of
OPNAV Form 5720/ 1 (Agreenent). OPNAV Form 5720/ 1 binds the

engi neer to certain conduct and procedures upon their signature.
The agreenment is executed in duplicate before a wi tnessing
mlitary officer prior to the engineer’s departure fromthe
United States. The original copy is sent to and retai ned by
COMMVARCORSYSCOM (DFM O and one copy is retained by the engineer.

8. Unifornms. Wen directed under OPNAVI NST 5720.3, the field
engi neer will be provided the itens of clothing listed in figure
2-4. Cash sales to field engineers for the required articles of
clothing are not authorized. Commands furnishing required
clothing will issue such clothing utilizing the comand’s | oca
funds and will provide replacenent clothing for itens that have
become unserviceable. The uniform may be worn only outside the
continental limts of the United States. |Instructions concerning
the proper wearing of uniforms are contained in MCO P1020. 34 and
will be provided to each engineer detailed to an overseas | oca-
tion. Figure 2-5 is an extract from MCO P1020. 34E. Uni fornms
shoul d be recovered upon conpl etion of the overseas assignment.

9. Special Protective dothing. Local conmands are authorized
to issue each field engineer articles of special protective
clothing and equi pnent required by the conditions under which the
2-6
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engi neer is performng duty. These articles shall be returned to
the issuing organi zation upon transfer of the engi neer

10. lnoculation. The field engineer shall conply with the

i nocul ation requirenments, as prescribed by the Bureau of Medicine
and Surgery, for the area in which the engineer is to perform
duty. Unless authorized through prior mlitary service, field
engi neers are to obtain proper inoculations fromcivilian
sources. The engineer shall carry docunentary proof of

i nocul ati ons.

11. Dependents. Dependents, who acconpany field engineers to an
over seas assignnment, are responsible for arranging for and
obtaining the i muni zation inocul ati ons, passports, visas, and
ot her requirenments of overseas travel

2006. ORDERS AND ENDORSEMENTS

1. Oders serve as an official letter of introduction for the
field engineer to the commandi ng officer of the activity to which
the engineer is assigned. They further serve as witten notifi-
cation to both the engineer and the commandi ng of ficer of the
activity to which the engineer is assigned relative to the
duration of assignnent, scope of work to be performed, security
cl earance, and other pertinent matters.

2. The original of the basic orders along with the original of
all endorsenents and nodifications to the basic orders shal
constitute a conplete set of orders. The conplete set of orders
must be in the i Mmedi ate possession of the field engi neer when
that person is traveling under those orders. Upon term nation of
a foreign duty assignnment, the original set of orders shall be
forwarded t o COVMARCORSYSCOM ( DFM 0) .

3. At each stage of travel in the course of assignnent and upon
conpl etion of duty at any station, appropriate endorsenents to
the basic orders shall be obtained by the field engineer. Copies
of all endorsenents to orders nust be forwarded to
COVIVARCORSYSCOM (DFM O) .

2007. TRANSPORTATION. Unless there is a conflict with the
appropriate CETS contract, the following policies pertain to
transportation of field engineers:

1. Continental United States (CONUS)

a. Transportation of field engineers at their permanent
assignnent site will be their responsibility.
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b. Transportation of field engineers, while TAD within
CONUS, will be in accordance w th paragraph 2019. 2.

c. Transportation of field engineers, while on a field
exercise, will be the responsibility of the unit being supported;
the use of tactical vehicles is recommended.

2. CQutside of Continental United States (OCONUS)

a. \Wenever a long termassignnent is nade to an overseas
using activity, space required Government transportation will be
utilized for travel from CONUS, Al aska, or Hawaii to the overseas
activity.

b. When supporting field exercises at the assigned OCONUS
using activity, and upon approval of the using activity's
commandi ng of ficer by an endorsenment to the field engineer’s
original orders, the field engineer will utilize tactica
transportation on a space required basis in accordance with
DoD 4515. 13-R

c. Wen a field engineer is assigned to a CONUS using
activity, and acconpanies the unit on an OCONUS exercise, the
COMMARCORSYSCOM st rongl y encourages the use of Air Mbility
Command (AMC) travel, and the use of field facilities such as
sl eeping quarters, and nessing. |If the field engineer is being
billeted in the field, a rental car will not be authorized by
COMMARCORSYSCOM and the using activity will provide tactica
transportation for the field engineer. These are ways to avoid
i ncurring expenses to the Governnent for comercial air, |odging,
and rental car.

d. If during a field exercise, a commercial billeting
facility is required, authorization nust be requested from
COMVARCORSYSCOM (DFM O .  When authorized a commercial billeting
facility, a rental car nmay be authorized for official business.
When requesting the authorization, include the total estimated
cost, and individual cost for airfare, per diem rental car, and
ot her expenses. Wthin 30 days upon conpletion of the exercise,
the commander of the using activity to which the field engineer
was assigned will submt to COVMWARCORSYSCOM (DFM O) an esti mat ed
cost to the Governnent for the airfare, per diem rental car, and
ot her expenses the field engineer incurred as a result of the
field exercise. (See figure 2-6.)

2008. PROCESSI NG UPON REPORTI NG

1. Wenever possible, the using activity conmander shall be

al erted, by neans of an advance copy of the engineer’s orders, as
to the engineer’s arrival date and m ssion. The unit conmander
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shoul d assign an officer to provide an orientation and briefing
to the engineer.

2. The unit commander should act to facilitate such procedures

as the engineer’s nenbership in officers’ mess, billeting in
bachel or officers’ quarters (when desired), etc.

2009. STATUS COF FI ELD ENG NEERS

1. Field engineers on assignnent with the Marine Corps are
accorded the status of a conpany grade officer (second |ieutenant
to captain), without the mlitary staff or conmmand responsibili -
ty. Exceptions to conpany grade status will be made only in
unusual cases. They are authorized entry into the officers’ ness
in accordance with MCO P1700. 27 and nay be quartered in bachel or
officers quarters, if available, and when they so desire.
However, field engineers serving in a conbat zone, or on field
exercises are required to be billeted with the conmand to which
they are providing technical support. Al such considerations
are on a reinbursable basis, unless explicitly stated to the
contrary in their orders or the contracts covering their serv-
ices. Field engineers in overseas assignnents nmay, as directed
by the commandi ng officer, wear the uniformof a Marine Corps

of ficer without grade insignia or Marine Corps devices.

2. Although under the control of their contractors, field
engi neers will be subjected to the adm nistration and security
regul ations of their assigned Marine Corps using activity.

2010. SENIOR ENG NEER. Commandi ng of ficers, who have engi neers

fromtwo or nore comrercial contractors assigned to their activi-
ties, shall not place an engi neer of one contractor in a position
of authority (such as coordinator or senior engineer) over

engi neers of another contractor

2011. SECURITY CLEARANCES

1. A field engineer assigned to a Marine Corps activity arrives
at the assigned station with the security clearance stated in
that individual’s orders. The acceptance of this security

cl earance by the | ocal commanding officer is not nmandatory. If
for any reason the commandi ng officer feels that it should be
chal | enged, the conmandi ng officer should inmediately contact
COMMVARCORSYSCOM (DFM O and await further instructions.

2. The granting of a security clearance of any degree to a field
engi neer does not autonatically grant the engi neer access to al
matters and equi pnent falling within that individual’s |evel of
clearance. The engineer’s activities in connection with any
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classified material shall be limted to a "need to know' basis,
comrensurate with the duty assignnent.

3. The attention of the field engineer is directed to the

requi renent of security as contained in OPNAVI NST 5510. 1.
Constant association with classified materials tends to create
laxity toward this subject. The field engineer is enjoined to
mai ntai n a constant awareness of the necessity for properly
safeguarding materials and information and to practice constant
security discipline, both during and outside of duty hours. The
field engineer may only discuss classified material in a secure
area or by secured neans (e.g., via keyed STU-111). The field
engi neer may only discuss classified material with persons who
have both the required security clearance and a need to know.
The field engineer shall refrain fromdi scussing naterial which
is clearly classified and not within the scope of the field

engi neer’s particular duties. The field engineer reporting for
duty with the Marine Corps is required to read and beconme fam| -
iar with OPNAVI NST 5510.1, and to state in witing that he

under stands the provisions therein.

2012. | DENTI FI CATI ON

1. It is recormended that, at Marine Corps installations where
civilian workers are enployed, field engineers be issued distinc-
tive identification badges or passes. Frequently, the engineers
are required to work before and after regular working hours, with
the result that they may be unnecessarily del ayed at sentry posts
or other check-points if not provided with a distinctive
identification.

2. Field engineers assigned to overseas billets are required to
possess DD Form 489 (Nonconbatant’s Certificate of Identity).
These identification cards will be provided by COMARCORSYSCOM
(DFM O . The original will be provided to the field engi neer and
a copy will be retained by COMWARCORSYSCOM ( DFM O) .

2013. CONDUCT

1. General. Field engineers assigned to Marine Corps organiza-
tions shall conduct thenselves with dignity and decorum and shal
conformto all rules and regul ations promulgated in the interests
of good order, appearance, and discipline. It is suggested that
commandi ng officers fanmliarize field engineers in the custons
and courtesies of the Marine Corps. Friendly and cordia

rel ati ons between field engineers and Marine Corps personnel are
desired in order to derive the utnost benefit fromthe field

engi neering program
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2. Courtesies. Engineers shall not salute or return the salute
of mlitary persons, but they are expected to render appropriate
courtesies within the framework of mlitary protocol

2014. PRI VI LEGES

1. Commi ssary. Unless entitled in their own right (e.g.
retired mlitary personnel), field engineers are not entitled to
comrissary facility privileges except in overseas comands when
specifically authorized in overseas orders. Under the direction
of the overseas conmander, comr ssary privileges nay be extended
to the field engineers and nenbers of their famlies who reside
in the same househol ds in accordance with DoD 1330.17-R

2. Exchange. U. S. enployees and their dependents of firns under
contract to the Departnent of Defense enpl oyed OCONUS, Al aska,
Hawai i, and Puerto Rico are entitled to all exchange privil eges
in accordance with MCO P1700. 27

3. Medical and Dental. U. S citizen contractor, engineering,
and techni cal service personnel designated as U S. Navy Techni -
cians; civilian enployees of contractors and subcontractors
operating under U. S. Governnent contracts; and their dependents
when acconpanyi ng their sponsor while serving OCONUS or in

Al aska, where facilities are not otherw se avail able, nay receive
hospitalizati on and necessary outpatient services in nava

nmedi cal treatnent facilities on a reinbursable basis. Except for
the individual s designhated as U S. Navy Techni ci ans who are
serving aboard naval vessels, all others nay only be hospitalized
for acute nedical and surgical conditions, exclusive of nervous,
nmental or contagi ous di seases, or those requiring domciliary
care. Routine dental care, other than dental prosthesis and
orthodontia is authorized on a space avail abl e basis provided
facilities are not otherw se available in reasonably accessible
and appropriate non-Federal facilities. Specifics on these
privileges are contained i n NAVYMEDCOM NST 6320. 3.

4. Marine Corps dubs. Conmmanding officers may extend associ ate
nmenbership to DoD contractor enpl oyees, technical representa-
tives, and others authorized |ogistical support by a DoD
conponent who work on the installation. Field engineers

aut hori zed | ogi stical support by a DoD conponent outside the
United States, subject to international agreenments and in
accordance with MCO P1700. 27, will be extended an associ ate
menbership in the Marine Corps clubs. |In addition, their
dependents will be afforded the same patron privileges as their
sponsors. Menbership in Marine Corps clubs is on a voluntary
basi s.
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5. DoD Dependent Schools. Field engineers’ dependent students
may be enrolled in DoD dependents schools or non-DoD dependents
school s on a space-available, tuition-paying basis.

6. Comunications. Field engineers are not pernmtted the use of
free mailing privileges in those areas where such consideration
is extended to mlitary personnel; however, the use of nilitary
post offices is authorized. Engineers may be extended the use of
naval conmuni cations services, to include Wstern Union service,
in connection with the performance of their duties and subject to
the exigencies of war. Personal correspondence will be subject
to prevailing censorship rules

2015. WORKING HOURS. Field engineers are nornally expected to
work a five day week, eight hours per day. The established
wor ki ng hours for field engineers will vary according to contrac-
tual agreenents. Overtinme will not be performed w thout prior
approval of the local conmmanding officer who is responsible for
determining if there are enough funds in the overtine line item
of the contract to cover services performed outside regular work-
ing hours. |If overtinme is required in excess of the overtine
line item the conmanding officer is required to submt a request
t o COMMARCORSYSCOM (DFM O). The paynent for engi neers’ services,
including overtinme, is a matter for resolution by COMVARCORSYSCOM
(DFM O, or the contracting officer, and is based on the nonthly
tinme report (See paragraph 2017) submitted by all conmanders
having field engineers under their jurisdiction; to include over-
seas and domestic duty. (See figure 2-7.)

2016. PROPERTY PASSES. During the normal conduct of duties, the
field engineer will often have occasion to transport CGovernment
or personal equiprment fromone point to another. Test equipnent,
tools, and hardware are anong the itens nost commonly in the

engi neer’ s possession. An adequate property pass should be
issued to the field engineer to assure the freedom of novenent
and accountability of property within the franework of assigned
duties.

2017. FI ELD ENG NEER ATTENDANCE RECORD

1. For contracts awarded by COMMARCORSYSCOM each comrandi ng
officer or PMwho has adm nistrative jurisdiction over field

engi neers shall submit a nonthly Field Engi neer Attendance Record
(Report Synbol Exenpt) on each engi neer, whether on domestic or
overseas duty, except when an engi neer’s assignnent orders
specifically state that such records are not required. This
record consists of a tabulation of the nunber of days on duty
(this nunmber shall include days on (TAD)), nunber of days of
annual | eave taken, and nunber of days of sick | eave taken, al

by actual dates. The normal workweek consists of 5, 8, hour
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days, Monday through Friday. Overtinme to be reported is any tine
in excess of 8 hours, Mnday through Friday, and any work
performed on Saturdays, Sundays, or |egal holidays.

2. The formis to be prepared locally, using the fornmat shown in
figure 2-7. The record on each engineer is to be submtted to
COMVARCORSYSCOM (DFM O no later than the 10th day follow ng the
reporting nmonth. This record is exenpt fromreports control

2018. FIELD ENG NEER TECHN CAL SUMVARY

1. Technical sumaries (Report Control synbol MC-12304-02) are
required fromfield engineers. The deadline for conpleting and
submtting each nonthly sunmary is the 10th of the nonth
follow ng the nonth summari zed. For exanple, January’s sunmary
must be submtted by February 10th. Each sunmary shall be
addressed to the COMVARCORSYSCOM (DFM O and a copy shall be sent
to the appropriate PM The commander of the unit to which the
field engineer is assigned will send copies of the summary
directly to the Conmander, Marine Corps Logistics Base, Al bany
(Code 820), FMFPac, FMFLant, and all other units which possess
the item of equi pnent supported by the field engineer

2. Technical summaries shall include, but are not limted to,
the foll ow ng:

a. Hours devoted to instruction, the subject matter, and
the nunber and MOS of personnel in classroomor on-the-job
trai ning attendance.

b. Hours devoted to techni cal assistance, the rel ated
probl ems, and the sol utions used.

c. Hours of actual maintenance work performed due to the
| ack of qualified Marine Corps personnel

d. Number and description of failures occurring which
requi re technical assistance

e. General comments concerning the operation of the
equi prent .

3. An exanple of a brief Field Engineer Technical Sunmary is
shown in figure 2-8.

2019. TEMPCORARY ADDI TI ONAL DUTY

1. Commanding officers of the field engineer’s assigned using
activity are authorized to endorse the field engineer’s assign-
ment orders to perform TAD in CONUS, w thout specific direction
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from COMVARCORSYSCOM when it is determned that' the TAD will be
in the best interest of the governnent and in direct support of
the field engineer’s mssion. TAD so authorized will not exceed
a period of 2 weeks. Wen TAD of nore than 2 weeks duration is
requi red, the approval of the COVMARCORSYSCOM (DFM O wi Il be
obtai ned via the appropriate chain of command.

2. Wien in CONUS and not participating in a field exercise, car
rental, not to exceed 14 days, may be approved by the commandi ng
officer, or duly authorized representative of the duty station to
which the field engineer is assigned (See paragraph 2007).

Aut hori zation in excess of 14 days nust be approved by the
COVIVARCORSYSCOM (DFM O) .

3. Under no circunstances are comandi ng of ficers authorized to
issue TAD orders to field engineers to travel froma station
within the continental limts of the United States to a station
outside the continental limts. This includes acconpanying
troops on maneuvers or | andi ng exerci ses outside the continenta
l[imts. Wen such service is desired, commanding officers wll
make their requests for such authorization to the COMWARCORSYSCOM
(DFM O at least 30 days prior to the estinated date of
enbar kat i on.

4. Since contractor TAD nornmally requires additional expenses,
commandi ng officers will carefully evaluate all requests for TAD
for field engineers. TAD expenses for field engineers are to be
funded by the contractor and not the using activity |local TAD
funds. Appropriation data is not provided since the contractor
is paid on a reinbursable basis when an invoice is submtted for
paynent to COMVARCORSYSCOM (DFM O. However, custoner identifi-
cation code nunbers are provided in overseas assignnent orders
for use on AMC flights.

5. Wthin 30 days of the conpleted TAD assi gnnent, the
commandi ng of ficer of the using activity to which the field
engi neer was assigned TAD will verify and provide to the
COMMVARCORSYSCOM (DFM O an estimated TAD cost for the field
engi neer. The estimated cost should include airfare, |odging,
neal s, and rental car. (See figure 2-6.)

2020. LOAN OF SERVICES. At the discretion of the |oca
commandi ng officer, the services of the field engineer nmay be

| oaned, for short periods of tinme, to another unit in the
geographi cal area provided the services to be perfornmed are
within the scope of the contract. Such cooperation anong field
units is encouraged in order to give engineering services the
wi dest possi bl e coverage. An engineer on loan to an adjacent
unit renmains under the comand cogni zance of the | oaning

organi zati on.
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2021. TRANSFERS. The pernanent transfer of a field engi neer
fromone station to another shall be effected only when in the
best interest of the Government. Such transfer is expensive,
since it usually involves transfer of dependents/househol d
effects. The transfer of a field engineer fromone station to
anot her is acconplished by direct issuance of orders fromthe
COVIVARCORSYSCOM (DFM O) .

2022. TERM NATI ON CF SERVI CES

1. Upon conpletion of an engineer’s m ssion and/or when the
commandi ng officer or PM considers that the contract technica
services of the engineer are no | onger required within that
organi zation, notification, through the appropriate chain of
command, shall be nade to the COMMARCORSYSCOM (DFM O .

2. Although the Marine Corps nakes every effort to obtain field
engi neers of the highest professional and personal cali ber

occasi ons may arise when an engi neer may be deened undesirabl e.
In such an event, the commandi ng officer or PMw Il imediately
notify, in witing, the COMWARCORSYSCOM (DFM O) setting forth the
circunstances. The contracting officer will take the necessary
action with the contractor to resolve the problem

3. If the field engineer has been or is expected to be hospital-
ized for along period of tine, or if the field engineer dies,
the conmmandi ng officer or PM should contact the COVMARCORSYSCOM
(DFM O to verify if a replacenent is needed or feasible
dependi ng upon the expiration date of the contract.

2023. CAPTURE BY AN ENEMY. Field engineers are cautioned that,
in the event of capture by an eneny, they are required by the
international rules of warfare to give only name and status
within the mlitary framework. Under no circunstances will the
enenry be furnished with information of nmilitary value. Letters
of authorization, items disclosing the nature of security

cl earance, or other classified matter, shall not be carried on
the engineer’s person in a conbat zone. Per Article 4 of the
Geneva Convention Relative to the Treatnent of Prisoners of War
of August 12, 1949, field engineers, if captured by an eneny, are
entitled to be treated as prisoners of war.
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PRIORI TY ZYUW RUEACMC3524 3051833

P 150210Z JUL 91
FM  MARCORSYSCOM WASHI NGTON DC/ / DFMO /
TO CMC WASHI NGTON DC/ / RAB/ /

CG FMFPAC/ 1 G- 6/ 1

CG FMFLANT// G- 6//

COMVARCORLOGBASES ALBANY GA// CEQ/ /

MAD PT MJ&UJ CA// CEQ/

MCCES TVENTYNI NE PALMS CA// CEQ/ /

MCTSSA CAMP PENDLETON CA// CEQ/ /
| NFO COMVARCORSYSCOM QUANTI CO VA

CG FOURTH MAW / G- 6/ /

CG MCLB BARSTOW CA/ / CEQ/ /
UNCLAS //N12306//
SUBJ: CONTRACT FI ELD ENG NEER REQUI REMENTS ( REPORT CONTROL
SYMBOL MC-12304-01)
M5G DY GENADM N/ / MARCORSYSCOM DFMO' JUL 91/ /
REF/ A/ DOC/ MCO P12304.
RVKS/ REQUEST | MMVEDI ATE REPLY//
1. AS REQU RED BY THE REF, REQ SUBM T ANNUAL REQUI REMENTS FOR
CONTRACTOR ENG NEERI NG AND TECHNI CAL SERVI CES (CETS) FCR FY 94
AND 95 TO THI S CMD BY 15 AUG 91.
2. REQUEST FMFPAC, FMFLANT, COMVARCORLOGBASES, AND DC/'S M&RA
CONSOLI DATE SUBORDI NATE CMD REQUI REMENTS AND SUBM T A
CONSOLI DATED PRIORI TY LI ST. OIHER CMDS MAY SUBM T DI RECT.
3. JUSTI FI CATI ON SHOULD BE OF SUFFI Cl ENT DETAIL TO ASSI ST TH S
CVD IN THE PRI ORI TI ZATI ON OF CETS REQUI REMENTS. SEE EXAMPLE PROV
BELOW
FMFLANT PRI ORI Tl ES

PRIORI TY EQUI PMENT MAN- MONTHS LOCATI ON

1-C HAVWK 12M M 3RD LAAMBN, CPNC

2-C AN TYQ 2 12M M MACS- 6, CPNC

3-C AN TYQ 3A 12M M HHS-28 , CPNC

4-E AN GRC- 201 12M M 8TH COWMBN, CLNC

5-E AN TYQ 2 12M M MACS- 5, BEAUFORT, SC

LIST 1-C THRU 5-E JUSTI FI CATI ON | N DETAI L.
FMFPAC PRI ORI TI ES

PRIORITY  EQU PMENT MAN- MONTHS LOCATI ON

1-C AN TPS- 59 12M M MACS- 7, YUMVA, AZ

2-C AN TPS- 63 12M M MACS- 2, 1STMARBDE, HI
3-C AN TPS- 59 12M M MACS- 4, &K1, JA

4-C AN GRC- 201 12M M 7TH COMMBN, K1, JA
5-E AN/ TPS- 63 12M M MACS- 4, &K1, JA

6-E AN/ TYP- 2 12M M MACS- 2, 1STMARBDE, HI

LIST 1-C THRU 6-E JUSTI FI CATI ON | N DETAI L.

4. ADDI TI ONALLY RANK THE LI STED PRIORI TIES WTHI N 2 BANDS; C
FOR ABSOLUTELY CRI TI CAL FOR SUSTAI NED OPERATI ONS; AND E FOR
ESSENTI AL FOR OPERATI ONS.

5. POC AT THSCMD IS 1. M CVILIAN, DFMO, DSN 226-1125. BT

Figure 2-1.--Determ nation of Requirenments Fornat.
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Lett er head

From Commander, Marine Corps Systens Command

To: M. Robert S. Wre, Field Engineer, SSN 123-45-6789,
Static Radio Corporation, 2100 West Broad Street,
Port Chester, NY 20100-0000

Subj :  ASSI GNMVENT TO WORK W TH THE U. S. MARI NE CORPS

Ref:  (a) OPNAVI NST 5510. 1H
(b) MCO P1700. 27

Encl: (1) MCO P12304.

1. You were assigned by your enployer to performwork for the
U.S. Marine Corps.

2. You are requested to proceed and report to the Comrandi ng
Oficer, Marine Air Control Goup Twenty-Ei ght, Second Mari ne
Aircraft Wng, Fleet Marine Force Atlantic, Marine Corps Air
Station, Cherry Point, North Carolina, who will brief you on the
wor k for which your services have been contracted

3. Your work is to provide, but is not linmted to, on-the-job
instructions and training of and assistance to Marine Corps
personnel in the operation, naintenance, adjustnent, and

nodi fication of AN TYQ 2 Conmuni cati ons Equi prent.

4. Having been cleared SECRET by DI SCO on 14 Decenber 19XX and
subject to | ocal approval, you are authorized to have access to
such classified nmaterial up to and including SECRET, as may be
necessary in the proper performance of your duties. You are
requested to beconme fam liar and conply with reference (a) and to
certify by endorsenent to these orders that you understand the
provi sions therein.

5. In the performance of your duties in connection with this
assignnment, you are to be afforded the privileges of a comm s-
sioned officer as related to laundry and dry cl eani ng services,
if available; officers’ nesses, in accordance with reference (b);
and the status of a conpany grade officer for billeting in
bachel or officers quarters, if you so desire. It is not the
intent that the foregoing privileges be extended gratuitously,
and such services as rendered shall be on a reinbursable basis.

Figure 2-2. --Sanple of Donestic Assignment O ders.
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Subj :  ASSI GNMENT TO WORK W TH THE U. S. MARI NE CORPS

6. You will performyour duties as directed by the Static Radio
Corporation and will be adnministratively attached to a nilitary
commandi ng of ficer to whomyou will report for this assignnment.
You will remain adnministratively attached to such comrand unti
transferred to another activity or until you are directed to
return to your hone office

7. You will submt to the COMMARCORSYSCOM (DFM O a nonthly
field engineer technical summary which will include the follow ng
i nformati on:

a. Hours devoted to instruction, the subject matter, and
the nunber of mlitary occupational specialty personnel in
cl assroom or on-the-job training attendance.

b. Hours devoted to technical guidance, the rel ated
probl emrs, and the sol ution used.

c. Hours of actual naintenance perfornmed due to the | ack of
qualified mlitary personnel

d. Nunber and description of failures occurring which
requi red techni cal assistance.

e. Ceneral conments concerning operation of the equipnrent.

8. It is requested that one copy of each endorsenent to these
orders be furnished the COMARCORSYSCOM (DFM O .

9. The enclosure is furnished for your information, retention
and gui dance.

(Signature)

Copy to:
CO MACG- 28; Cherry Point, NC
Static Radio Corps., Port Chester, NY
Sanpl e endor senent

I have read and understand the provisions of OPNAVI NST
5510. 1H regardi ng the saf eguardi ng and protection of classified
mat eri al and equi prent.

Figure 2-2.--Sanpl e of Donestic Assignnment O ders--Continued.
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Lett er head

From Commander, Marine Corps Systens Command

To: M. John Smith, Field Engineer, SSN 234-56-7890, Static
Radi o Corporation, 2100 West Broad Street, Port Chester
NY 20100- 0000

Subj :  ASSI GNMVENT TO WORK W TH THE U. S. MARI NE CORPS

Ref: (a) OPNAVINST 5720. 3D
(b) OPNAVI NST 5510. 1H
(c) MO P1700. 27

Encl: (1) OPNAV Form 5720/ 1
(2) DD Form 489
(3) MCO P12304.

1. You were assigned by your enployer to performwork for the
U S. Mrine Corps. You are requested to report to the Comrandi ng
Ceneral, 1st Marine Aircraft Wng, Ckinawa, Japan

2. Pursuant to reference (a), this letter constitutes

aut hori zation to take passage on naval ships and nmilitary
aircraft proceeding to or in the Pacific and return when
directed by the proper authority. CIC 6/8/7302/6/7JF4V109 is
designated for Air Mbility Command air travel. You are
accredited to the Conmandi ng General, Fleet Marine Force,
Pacific, as a U S. Marine Corps technician representing the
Static Radio Corporation. This authorization will remain in
effect until conpletion of assignnent. Upon arrival at and
departure froma naval ship, comrand, or station, this letter
shoul d be endorsed by the Conmmandi ng Offi cer

3. You are requested to acconplish the follow ng:

a. Conply with the inoculation requirenents, prescribed by
the Bureau of Medicine and Surgery, for the area in which you are
to performyour duties. Unless authorized through prior mlitary
service, you rnust obtain your inoculation fromcivilian sources.

b. Execute and distribute enclosure (1), in accordance with
the instructions contained therein.

c. Along with a passport, obtain a visa, if required, for
the area in which you are to performyour duties.

d. Execute and retain enclosure (2).
Figure 2-3.--Sanple of Overseas Assignnent O ders.
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Subj :  ASSI GNMENT TO WORK W TH THE U. S. MARI NE CORPS

4. Your work will be to provide, but is not limted to, on-the-
job instructions and training and assi stance to Mari ne Corps
personnel in the operation, naintenance, adjustnent, and nodifi-
cation of AN TYQ 2 Comuni cati ons Equi pnent.

5. Having been cleared SECRET by DI SCO on 2 May 19XX and subj ect
to local approval, you are authorized to have access to such
classified material up to and including SECRET as may be
necessary in the perfornmance of your duties. You are requested
to becone famliar and conply with reference (b) and to certify
by endorsenent that you understand the provisions therein

6. In the performance of your duties, in connection with this
assignnent, you are to be afforded the privileges of a comm s-
sioned officer as related to laundry and dry cl eani ng services,
comm ssary, and PX privileges if available; officers’ nmess as in
accordance with reference (c); and afforded the status of a
conpany grade officer for billeting in bachelor officers’
quarters, if you so desire. It is not the intent that the
foregoing privileges be extended gratuitously, and such services
as rendered shall be on a reinbursabl e basis.

7. You will performyour duties as directed by the Static Radio
Corporation and will be adnministratively attached to a nmilitary
commandi ng of ficer to whomyou will report for this assignnment.
You will remain adninistratively attached to such comrand unti
transferred to another activity or until you are directed to
return to your hone office

8. You will submit a nonthly field engi neer technical summary,
which will include the follow ng information

a. Hours devoted to instruction, the subject matter, and the
nunber of mlitary occupational specialty personnel in classroom
or on-the-job training attendance.

b. Hours devoted to technical guidance, the rel ated
probl emrs, and the sol ution used.

c. Hours of actual nmintenance work perforned due to the
lack of qualified mlitary personnel

Figure 2-3.--Sanple of Overseas Assignnent O ders--Continued.
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Subj :  ASSI GNMENT TO WORK W TH THE U. S. MARI NE CORPS

d. Nunber and description of failures that occurred, which
requi red techni cal assistance.

e. Ceneral conments concerning operation of the equipnment.

9. You are authorized a baggage all owance of 66 pounds and an
excess baggage al |l owance of 100 pounds.

10. Enclosure (3) is furnished for your information, retention
and gui dance.

11. It is requested that one copy of each endorsenent to these
orders be furnished the COMMARCORSYSCOM (DFM O .

(Signature)

Copy to:

CG FMFPac

CG 1st VAW

Static Radio Corps., Port Chester, NY

Sanpl e Endor senent
I have read and understand the provisions of the OPNAVI NST

5510. 1H regardi ng the safeguarding and protection of classified
mat eri al and equi prent.

(Signature)

Figure 2-3.--Sanple of Overseas Assignnent O ders--Continued.
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Itemi/ Quantity 1/

Belt, Service, Summer 2
Belt, Service, Wnter 2
Buckl e, brass, for belt, service 1
Cap, garrison:

Surmer, wei ght 1

W nter, weight 1

Uility 1
Coat :

Al weather, dress, gray 1

Service, green 2/ 1

Service, winter 2/ 1

Uility 3
d oves, leather, service, black, pair 1
U.S. Technician Insignia: 3/

Br east 4

Cap, garrison I

Col | ar 2
Neckti e, service Khaki 2
Shirt, Khaki w quarter-length sleeve 2
Shirt, Khaki, Barrel cuff 2
Foot wear :

Boot, Combat, Leather, pair 1

Dress, black, pair 1
Socks, black, dress, pair 6
Socks, black, cushion sole, pair 6

Figure 2-4.--1tens of Cothing for Field Engineer
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ltem 1/ Quantity 1/
Trousers:
Servi ce, sumer 2
Service, w nter 2
Uility 3

1/ The itenms and quantities listed are the maxi mum require-
ments. They nmay be adjusted according to the duration and
| ocation of assignnent. The commandi ng officer may al so exercise
discretion in issuing special itens of clothing or in adjusting
quantities appropriate to the duration and | ocation of assign-
ment .

2/ Inasnmuch as a field engi neer nay wear no distinctive
grade, corps device, or other mlitary insignia, plain buttons of
the sane shape and size nmust be substituted for the enbossed
butt ons.

3/ WIIl be issued by COMARCORSYSCOM (DFM O as an encl osure
to basic orders.

Figure 2-4.--1tenms of Cothing for Field Engi neer--Continued.
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1205. Civilians Serving Wth Marine Corps Units

1. Wen authorized and designated by the Chief of Naval Opera-
tions or the CMC, U. S. civilian technicians serving with the
Marine Corps nmay wear the prescribed uniformfor personnel of the
Marine Corps, except that no distinctive grade, corps device, or
other Navy or Marine Corps insignia shall be worn. Plain buttons
of the approxi mate size and col or of the buttons prescribed for
the Marine Corps uniforns shall be worn on all coats.

2. The insignia as described beloww |l be worn on Marine Corps
uni forms by civilian technicians:

a. Breast insignia shall be worn on the |left breast pocket
of all coats, the utility shirt, and the khaki shirt. The breast
insignia shall consist of an enbroi dered spread eagle facing to
the right with a group of tools clutched in the left claw and an
olive branch in the right claw. The lettering "U S. TECHN Cl AN
shall be centered i mediately bel ow the eagle. The insignia
shall be placed on a 3-1/4-inch square background material of the
same color as the coat or shirt.

b. Cap insignia shall be worn on the garrison cap. The
insignia shall be worn on the left side two inches fromthe front
edge and 1-1/2 inches fromthe bottom edge. The garrison cap
insignia shall consist of a gilt pin five-eighths of an inch w de
by three-fourths of an inch high bearing the inscription "U S
TECHNI Cl AN. "

c. Collar insignia shall be worn on both sides of the collar
of the khaki shirt and utility coat, with the center of the
insignia one inch fromthe front edge, and one inch fromthe
upper edge of the collar. The collar insignia is identical to
the garrison cap insignia described above.

Figure 2-5.--Extract From MCO P1020. 34E, Marine Corps
Uni f orm Regul ati ons.
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ROUTI NE
P 150210Z AUG 91
FM (USI NG ACTI VITY ASSI GNED/ TAD)

TO COMVARCORSYSCOM WASHI NGTON DC/ / CPQ/ /

| NFO COMVARCORSYSCOM QUANTI CO VA
UNCLAS // N12306//

SUBJ: CONTRACT FI ELD ENG NEER COWMMERCI AL FACI LI TI ES COST

REF/ A/ DOC/ MCO P12304.

1. AS REQU RED BY THE REF, THE FOLLOW NG COST DATA APPLIES TO

NAME: (FI ELD ENG NEER)
COVPANY NAME:

PERI OD COVERED:

Al RFARE:

LODGE NG

MVEALS:

RENTAL CAR:

OTHER:

TOTAL ESTI MATED COST:

2. POC AT THS CMD IS 1. M A MARI NE
BT

Figure 2-6.-- Commercia

,  DSN NUMBER

Facilities Cost

For mat .
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LETTERHEAD
From Commandi ng Officer, Communi cation-El ectronics School
Battalion, Marine Corps Recruit Depot, San Diego,
CA 92140
To: Commander, Marine Corps Systens Conmand (Code DFM), 2 Navy
Annex, Washi ngton, DC 20380-1775

Subj: COWMERCI AL CONTRACT ENG NEER' S MONTHLY TI ME REPORT
(REPORT CONTROL SYMBOL EXEMPT)

Ref: (a) MCO P12304.

Engi neer: John M LECTRI K

Parent organization: Static Radio Corps.; Port Chester. NY
Period covered: 1-30 April 1988

Total days worked (include TAD): 17.5

I ncl usi ve Dates Total Days/ Hours

Annual | eave 2-5 April 4 Days
Si ck | eave 8 April 4 Hours
Overtine 0 0
TAD None

Pur pose of TAD:

Renmar ks:

(Commandi ng O ficer)

Copy to:
Appropriate Program Manager

Figure 2-7.--Field Engi neer Attendance Record.
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LETTERHEAD

From M. John M Lectrik, Static Radi o Corporation,
2100 West Broad Street, Port Chester, NY 20100-0000

To: Commander, Marine Corps Systens Conmand (Code DFM), 2 Navy
Annex, Washi ngton, DC 20380-1775

Subj: FIELD ENG NEER S TECHNI CAL REPORT ( REPORT CONTRCOL SYMBOL
MC- 12304-02)

Ref:  (a) MCO P12304.

1. In accordance with the reference, the followi ng report is
her eby submitted:

a. Continued repair projects . . . . . . . . etc.
b. Inspected M33 system serial no. . . . . etc.
c. Investigation started to determ ne cause of failure of etc.

(Si gnature)

Copy to:

COMVARCORLOGBASES, Al bany (Code 820)
CG FMFPAC (G 6)

CG FMFLANT (G 6)

Figure 2-8. --Field Engineer’s Technical Sumary.

2-27



